
 
 

Opportunities for Casual 
Technician(s) 
 
 

To apply: 
 
Use our online application system by logging on to 
www.southoxon.gov.uk/jobs 
 
or 
 
Download an application form from www.southoxon.gov.uk/jobs and email 
it to matthew.wilson@southoxon.gov.uk 
 
or  
 
Return your application form to 

 
Matthew Wilson  
Cornerstone Arts Centre 
25 Station Road  
Didcot 
OXON  
OX11 7NE  

 
 
If you would like an informal discussion about this vacancy please contact 
Matthew Wilson or Louise Birt on 01491 823312. 

 

 
 

 
 
 
 



The Remuneration Package / 
Supplementary Information 

 
 

·  Post:  
  
·  Reporting 

to: 
 

Casual Technician 
 
Technical Co-ordinator 

·  Salary:
  

£7.36 per hour 
 

·  Hours: As advised by Technical Co-ordinator and by mutual 
agreement.   A flexible approach to hours of work is 
essential as evening and weekend working is required 
 

·  Tenure: This is a casual arrangement 
 

·  Place of 
work 

 

Cornerstone Arts Centre, Didcot 

·  References New appointees should provide sufficient  
information to enable employment references covering 
the past three years to be taken up by the council 
 

·  Salary 
Payment: 

Payable by credit transfer to a Bank or Building Society 
on 23rd of the month or next banking day where a 
weekend or public holiday falls on 23rd 

 
·  Smoking: The Arts Centre has a no smoking policy 

 
·  CRB check You will be required to undertake a CRB check 

 
All information obtained from a disclosure application to 
the Criminal Records Bureau will be processed in 
accordance with the CRB Code of Practice.  For a copy 
of the Code of Practice please see our website at 
www.southoxon.gov.uk and click on council vacancies.  
The Code features as a download on the right hand side 
of this page.  
 

   
 

  
 

  
 

   
 



Key Tasks  
 
 

 
Main Duties: 
The key roles of the casual technician will be: 

·  the efficient delivery of technical services, to ensure the effective output of 
events at, and for, the arts centre 

·  the operation, maintenance, monitoring and upkeep of the arts centre’s 
technical equipment in a professional manner and in line with the highest 
standards of health and safety 

 
 

Duties and Responsibilities 
The duties and responsibilities will include: 

·  the safe efficient and effective operation of the arts centre’s technical 
equipment to deliver all aspects of the arts centre’s programme, and 
the timely advance preparation of spaces and resources for events 

·  responsibility for the safety and security of the public, staff and 
performers in performance areas and / or when using technical 
equipment 

·  efficient liaison with all users of the arts centre’s spaces in advance 
and in person, to ensure all equipment and technical needs are met  

·  managing any person using the arts centre’s technical spaces to 
ensure compliance with our standards, and with legislation, including 
responsibility for informing the technical co-ordinator immediately of 
any action or activity which the post holder deems unsafe 

·  instructing students, local arts groups and  organised study visits to 
enable the safe and effective operation of technical equipment and 
best practice 

·  ensuring the effective operation of the arts centre’s technical 
equipment to the highest standards of health and safety, and in line 
with all current arts centre and council policies and legislation 

·  to be fully conversant with the conditions attached to the arts centre’s 
operating licenses, and with current regulations and legislation and to 
ensure that these are strictly adhered to at all times 

·  carrying out, monitoring and ensuring compliance with appropriate risk 
assessments for the delivery of the services 

·  assisting with basic buildings’ maintenance and repairs and 
improvements where appropriate, and assisting with hanging and 
installing exhibitions 

·  ensuring the security of the arts centre’s technical resources at all 
times 



·  working with the technical co-ordinator, duty manager and front of 
house staff to ensure the delivery of professional events to the public 

·  developing good working relationships with artists, arts groups and 
organisations, partners, stakeholders, funders and sponsors 

·  maintaining excellent customer care in all interfaces with the public 

·  carrying out such other tasks as may be required from time to time. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



Person Specification 
 

ATTRIBUTES ESSENTIAL CRITERIA DESIRABLE CRITERIA HOW IDENTIFIED 
Personal Qualities The ability to work under pressure and 

prioritise effectively to deliver live events 
A comprehensive understanding of, and 
interest in, the arts and entertainment 

Application form and 
Interview 

 A commitment to a high standard of 
customer care 

 Application form and 
Interview 

 An enthusiastic, organised and proactive 
approach to work 

 Application form and 
Interview 

 A friendly manner and an ability to work with 
a wide range of people and organisations  

 Application form and 
Interview 

 A sound understanding of health and safety 
and security regulations and procedures  

 Application form and 
Interview 

 An understanding and commitment to equal 
opportunities and diversity in all aspects of 
service delivery and relationships with 
colleagues 

 Application form and 
Interview 

Qualifications Minimum five GCSEs including English and 
Maths or an equivalent level of qualification 

 Certificates and 
Application form  

Experience 

 
Technical operational experience in a theatre 
or arts centre 

 Application form and 
Interview 

Knowledge, Skills 
and Abilities Good written and verbal communication skills 

Knowledge of current industry practice 
and legislation relating to the delivery of 
technical services for live events 

Application form and 
interview 

 
 

Knowledge of a range of theatre sound 
and lighting and other technical 
equipment, its use and maintenance 

Application form and 
interview 



ATTRIBUTES ESSENTIAL CRITERIA DESIRABLE CRITERIA HOW IDENTIFIED 

 A comprehensive range of practical skills 
relating to the provision of technical services 
for live events 

General practical buildings maintenance 
skills  

 

 

Good knowledge of child protection, 
equality and health and safety issues, 
including carrying out effective risk 
assessments 

Application form, 
interview and test 

Special Working 
Conditions 

A flexible approach to hours of work which 
will include evenings and weekends to 
enable the centre to operate effectively 

 
Application form and 
interview 

 
 
 



CORNERSTONE TEAM STRUCTURE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Arts Development 
Officer  

Lorna Cloke 
 

 

 

Operations 
Manager  

Louise Birt 

Marketing and 
Development 

Officer  
Jane Martin 

 

Administrator  
Bernadette Cannings 

Ar ts Centre 
Director  

Emma Dolman 

Cleaner/ 
Caretaker  

Duty Manager  
Emily Brookes 

Technical Co-
ordinator  

Mathew Wilson 

Stephen  
Greenhalgh 

 

Receptionists/ 
Box Office Staff 

Corine Cook 

Admin 
Assistant (0.5 p/t) 
Hannah Jones 

Casual 
Staff/Volunteers 



SOUTH OXFORDSHIRE DISTRICT COUNCIL 
SENIOR MANAGEMENT STRUCTURE             
 
   

David Buckle  
Chief Executive 

 
 

  

        
        
           

   
Matt Prosser 

Strategic Director 
 
 
 

  
Anna Robinson 

Strategic Director 
 

 

 
Sue Reid 

Assistant Chief Executive 
 

 

         

 
Trevor Hill 

Head of Human Resources 
and Facilities 

 
 

 

 

 

 

 
Clare Kingston 

Head of Environmental 
Services 

 
William Jacobs 
Head of Finance 

 
Chris Tyson 

Head of Leisure and  
Economic Development 

 

  
Helen Scullard 

Head of Housing 
 

Andrew Down 
Business Information Services 

 
Margaret Reed 

Head of Legal and 
 Democratic Services 

 
Adrian Duffield 

Head of Planning and 
 Building Control 

 
 

 
Communications 

 
Partnerships 

 
Grants 

 
Policy 

 

 

 

       
 

Community 
Engagement 
Officer  
(Didcot New 
Growth Point) 

Project Manager 

Didcot New Growth 
Point Project 


